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Hpuxas
= «O6 ytBepxnenun [TooKeHUs 0 IOpAaKe 0POPMIICHHS, BEIIAYH, 3ATIONTHEHUS U

XPAHEHHS JOKYMEHTOB O JOIOIHUTETBHOM IPO(QECCHOHANBHOM 00pa3OBaHHY U
podeCcCHOHATIBHOM 00yYECHHI

B cooTBeTcBUM ¢ 4acThio 2 craTthu 30 PenepanbHoro 3akona ot 29.12.2012
Ne 273-@3 «OG6 o6paszoBanuu B Poccuiickoii emepariu

[TPUKA3BIBAIO:

1. Yreepauts [lonoxenne o mopsake oGopMIIEHYs, BbIIaYH, 3aII0THEHNS U
XpaHEHMS JOKYMEHTOB O JOIOJIHHUTENBHOM MPO(QECCHOHANIBHOM o0pa3oBaHUU U
podecCroHaIBEHOM 00yUEHHH.
2. [Momectuts ITonoxkenre HA OQUITHAIBHOM CaiiTe YUPEKICHHUS B TEUCHNE
JecsTr pabourx JHEH co JHS U3aHUsI HAaCTOSIIEer0 IPHKasa.
—~ 3. KOHTpOJIb Haa UCTIONHEHMEM HACTOSIIIEr0 IPHUKA3a OCTABIISIO 38 COOOH.

HupexTop

QY TIO «Yuebunrit nentp «IIpodeccuonamn B.H. Onenés




AN

VY TBEpKIEHO NPUKA30M
QY IO «Yuebusriii ieHTp «IIpodeccronan
or 22.07.2021 r. Ne 284

MHOJIOKEHHUE
o nopsake opopmieHus, BbIIa4H, 3alI0JJHEHUs] U XpaHeHHsI JOKYMEHTOB 0
JOMOJIHUTEIbHOM npodecCHOHAJIbHOM 00pa30BaHHH M PO ecCHOHAIBHOM
o6yuennn B HY IO «YueOnnlii nentp «Ilpodeccnonan»

I. O6mue moI0KEHNS

1.1. Tonmoxenue pa3pabOTaHO HA OCHOBAHUH:

e Denepansroro 3akoHa oT 29 mexaGpst 2012 roma Ne 273-@3 «0O6-
o6pasoBanny B Poccuiickon @enepanumy,

e mucoma MunoOpHayku P® or 21.02.2014 r. Ne AK - 316/06
«MeToapuYecKre PEKOMEH/IAIAH TI0 Pa3padoTKe, 3al0JHEHHIO, yIeTy U XPaHESHHIO
OIaHKOB JOKYMEHTOB O KBAIA(DUKALUMHAY;

¢ mpukaza MunoGpuaykn PO or 01.07.2013 r. Ne 499 «O6 yTBepxaeHuu
Iopsaka opraHu3aliiyd d OCYIIECTBIEHHS O00pa3soBaTEIbHOW MESTENBHOCTH IIO
JIOTIOJHHUTENBHBIM ITPO(HECCHOHAIBHBIM IIPOrPaMMaM».

1.2. Cormacuo 1. 17 4. 3 cT. 28 ®emepanpuoro 3akoHa Ne 273 — @3 «O06
00pa3oBaHMK» NPUOOPETEHHE WM M3TOTOBICHHE ONaHKOB JOKYMEHTOB 00
oOpasoBaHW¥M  W/WIM O  KBalIM(QUKAlMM  OTHOCHUTCS K  KOMIICTCHLMH
00pa30BaTebHON OPraHH3ali B YCTAHOBIEHHO! Cepe NeATENbHOCTH.

1.3. Hacrosimuii [Topsimiok ycTaHaBiIuBaeT IpaBuia oQOpMIIEHHs, BhIIAYH,
3AIIOJIHEHMS ¥ XPAHCHHUS CBUIETENLCTB (yIOCTOBEPEHH) 060 OKOHYaHUH 00yUECHHU
QY IO «Yuebusiii nentp «IIpodeccronamy.

1.4. ®opma caujeTenscTBa (YOOCTOBEpeHMS) 00 OKOHYAHMH OOydeHMs
MOXeET pa3pabarniBath  YyUPEKACHHUEM  CaMOCTOATEIBHO Ha  OCHOBaHUU
DenepanpHOTOo 3aK0Ha «O0 00pa3OBaAHUMIY.

1.5. UYIIO «Yuebusii meatp «[IpodeccroHam» BBOAECT CHENyHOLIHE
JIOKYMEHTHEI O  IpO(QecCHOHAJIPHOM  OOy4eHMH W JONOJHHUTEIEHOM
npodhecCHOHATBEHOM 00pa3oBaHuH (Jlaliee — JOKYMEHTHI):

- CIIyHIATeNIsiM, YCIEUIHO CIaBIIAM UTOTOBYIO aITECTAIMIO, TI0 Pe3yIbTaTaM
mpodeccHOHaNBPHOrO  OOy4eHHs  BBINACTCA  CBHIETEIBCTBO O  IIOJNYyYCHHUH
npodeccuu padouero, JOMKHOCTH CIIYKAIIETo;

- cIyUIaTessM, MMEIOIIUM JUIIIOM O CPEeJHEM IPO(QEcCUOHANBHOM H/HIH
BRICIIEM ~ 00pa3oBadWM M YCIEIIHO  OCBOMBIIUM  JOIOJHHUTEIBHYIO
podecCHoHaNBHYIO IIporpaMMy B 00bEMe 0T 16 9acoB, — yIOCTOBEPEHUE.

I1. TpeboBaHud K OJIaHKAM JOKYMEHTOB
2.1. DbBraHky [OKyMEHTOB O JONOJHHUTEIBFHOM IPO(PECCHOHAILHOM
00pa30BaHWU ¥ JIOKYMEHTOB O HPOQECCHOHAIBHOM OOYYEHHH HE SBISIOTCS
3AIMUIIEHHON OT 110/JIEJIOK TTONUTrpapuIecKod MPOAyKIUEH.



2.2. CBuuetenbeTBo 0 mpodeccur pabodero, CILy’Kallero BBIIONHICTCS Ha
o6buHoN Oymare (hopmar A4), OIaHK CBHAETENHCTBA BCTABIAETCS B IIOTHYIO
TUHOTPaCKyIo OOJIOKKY U KPEMUTCS TeCEMKOM WM BBIIIONHSAETCS Ha IUIOTHOH
6ymare (popmat A4) B BUJIE CKIIABIBAIOIIAXCS OJIOBUH 0€3 OOI0KKH.

2.3. YaocTosepeHne MOMONHUTENEHOTO IPOGECCHOHAIBHOI0 00pa3oBaHus
BBIIIONIHSIETCS Ha IUIOTHOM Oymare (popmar A4) B BHIE CKIIANBIBAFOIIAXCS
ITOJIOBUH 0€3 00JI0KKH.

2.4, Cmpaska 00 oOyduenuu (0 mepuome oOydeHHs) O(OPMIAETCS Ha
opunmansaom  Oianke UYTIO  «Yuebnsii nentp «lIpodeccuonan» B
cootBeTcTBUU ¢  npukazom  gupekrtopa UYAIIO  «YueOBBIA  LEHTp
«I[Ipodeccronam, or 22.07.2021 r. Ne 283.

2.5. ®opmbl OIAHKOB JOKYMEHTOB O ITPO(ECCHOHATPHOM OOydYeHHH U
JOKYMEHTOB 0 JTOTIOJTHUTEIIBHOM mpodeccuoHaIbHOM o0pa3oBaHuU
ycragasiuarores Y IO «Yuebnsrit nentp «IIpodeccnonam.

2.6. OQyOmwkaT JMOKyMEHTa BBIIAETCS JHMIaM, YTPATHBIIHM JOKYMCEHTHI, Ha
OCHOBAaHMHU JIMYHOTO 3asBieHus, npu yciosuu Hammuus B YUY IO «YuebHbIH
neatp «IIpodeccroHam» BceX HEOOXOAWMBIX CBENEHUH O IIPOXOXKICHUH
ciryImateneM 00y4eHHUsL.

II1. Boigauya 10OKyMeHTOB

3.1. Ceuzerensctso (ymocToBepeHue) o0 oxonuanuu oOydenus UY IO
«Vuebupii 1neutp «lIpodeccmonam» BelmaeTcs OOyYarOIIMMCS, OCBOMBIIMM
IPOTPaMMBl  PO(ECCUOHATBHON IOATOTOBKH, IEPENOATOTOBKM M IIOBBIIIEHH
KBaMuKanuy  padouMx WU CIyXKallKuX, a TakkKe  JOIOJIHUTEIbHBIC
npodeCCHOHATBHBIC TPOrPpaMMbl M IIPOLISAIIMM HTOTOBYIO  aTTECTAllMiO B
YCTAaHOBJIEHHOM I10PSIIIKE.

3.2. CBugetenbCTBO (YIOCTOBEPEHUE) BBITYCKHUKY BBINAETCA B TEUEHHE
Tpéx nHEH mocje naThl W3JaHWS IIPUKa3a O 3aKPBITUM TIPYIIEL, B KOTOPOH
o0ydJaJcst BEITYCKHUK, B CBA3U C €€ OKOHYaHUEM.

3.3. CsugereiancTBO (YIOCTOBEpEHME) BBINACTCS IOJ JINYHYIO IOAIHUCH
BeimyckHuKy UY JIITO «Yuebnsiit nenrp «IIpodeccuonam» npu npenbsaBiIeHIA UM
TOKYMEHTA, YJIOCTOBEPSIONIETO JMYHOCTh, JHOO dYileHaM ceMed Ha OCHOBaHUH
TOKYMEHTOB, YJIOCTOBEPSIIOIUX UX JIMYHOCTD, JIMOO HHOMY JIHIy Ha OCHOBAaHUU
IOKYMEHTa, YJIOCTOBEPSIOIIEro JIUYHOCTh, X O(OPMIIEHHOHM B YCTaHOBIEHHOM
MOPSIIKE JOBEPEHHOCTH.

3.4. Jlnsi perucTparyiy BbIJAHHBIX CBHUIETENHCTB (YIOCTOBEPEHHH) B
oOpazoBareibHON opramm3anuy BemyTcs JKypHamel ydeTa BbIaud OJIaHKOB
cBUzeTenbCTB ¥ JKypHassl ydeTa BEIauN OJaHKOB yAOCTOBEPEHUN Ha OyMa)KHOM
HOCHTEJIE.

3.5. XKyprasnsl ydeta BBIIaYM OJAHKOB CBUAETENIBCTB (YLOCTOBEPEHHN)
coniepXkaT CIeIyIOLIUe CBEICHNUA:

- Ne i/m

- Ne cBumeTenscTBa (YIOCTOBEPEHNUS)

- ®©.1.0.

- KBaTU(DUKAIUS 110 CBUIETENBCTBY, KOTUIECTBO YaCOB



- JlaTa [POBE/IEHUS UTOTOBOH aTTecTanuy 1 Ne IIprKasa 00 OKOHYaHUU

- JlaTa BbIIAYM CBUIETEIHCTBA

- OAIKCH 0OYYAFOIIEeT0oCs, TOIyIUBIIEr0 CBAAETENBCTBO.

3.6. B Xypnaiusl yueTa BbIIa4d ONAHKOB CBHUIETENHCTB (yIOCTOBEPEHMI)
BHOCSITCSI HOMepa 0J1aHKOB B BO3PACTAIOIIEM ITOPSIIKE.

3.7. CsujerensctBa (YIOCTOBEPEHHUs), HE IIOMYyYCHHBIE BBIITYCKHUKAMH B
roJi OKOHYaHMs 00pa3soBaTENbHOW OpraHM3alluU, XPaHATCA B 00pa3oBaTEIbHOM
OpraHM3allK 10 UX BOCTPEOOBAHNS.

3.8. Ilpu oOHapyXeHHW OLIMOOK, [OIYIICHHBIX IIPH 3allOJHEHUH
CBUETENBCTB (yIOCTOBEPEHNUH), BBIIACTCS CBHUIETENHCTBO (YLOCTOBEPEHME) Ha
HOBOM OJlaHKe B3aMeH HCIOPUYEHHOTO. DBrlnada HOBOIO CBHUIETENHCTBA
(ymocToBepeHusi) B3aMeH WCIOpUeHHOTo peructpupyercs B JKypHan ydera
BELIAYM OJIAHKOB CBUIETENHCTB (yIOCTOBEpEHHI) 32 HOBBIM HOMEPOM YUETHOM
samucy. Ilpw 5TOM HAOpPOTHB paHee CHENaHHOW YYEeTHOM 3alucé OesaeTcs
IIOMeTKa "HCIOPUYEH, aHHYTUPOBaH, BBIIAHO HOBOE CBUJIETEILCTBO" C yKa3aHWEM
HOMEpa YYeTHOW 3alliCH CBUACTENIhCTBA (YAOCTOBEPEHHUS), BBINAHHOIO B3aMEH
HCTIOPYEHHOTO.

HcnopuenrHoe cBumeTenbcTBO (ymoctoBepeHue) octaéres B UY/IIO
«Yuebuert nertp «lIpodeccronamy. Ha HEM CTaBUTCS TOMETKa «HUCIIOPYEH,
AHHYJIHPOBaH, BbIIAHO HOBOE CBUAETENHCTBO (YIOCTOBEPEHHUE) HOMED, CEPHUS».

3.9. Ilpm yrepe cBuaeTenbcTBa (YyIOCTOBEpEeHHUsI) 00 OKOHYAHUU
o0pazoBaTenpbHOM  OpraHu3aluu  BblAAéTcs  OyOnMKaT  CBHUIETENBCTBA
(ymocToBepeHHUsi) C yKa3aHWEM [aHHBIX paHee BBIJAHHOIO CBHUAETENHCTBA
(ymocToBepeHUsT) Kak TOATBEepXkAeHHE 00 oO0yueHum u okoHuaHuu UYIIO
«Yuebnsiit uentp «IIpodeccrnonanm.

B 1mpaBom BepxHeM yINy CBUACTENBCTBA (YIOCTOBEPEHWS) JeNaeTcs
moMeTka  «JlyOmmKaTy, OCTaBISIOTCS OLEHKM COTJACHO IIPOTOKOJA HUTOTOBOM
artecraiuu. B rpade «lomonHUTENbHBIE CBEIEHIUS BIUCHIBACTCS CEpUs U HOMED
paHee BBIIAHHOT'O CBUJIETENbCTBA (YIOCTOBEPEHMS), JENaeTCs IIOMETKa «B3aMeH
YTPAUCHHOTO», U 3aBepsIeTCs Ne9aThio 00pa3oBaTeIbHON OpraHu3alliy.

Jlybnukar cBumeTenbeTBa (ymocToBepeHus) peructpupyercss B KypHan
yueTa BhIauM OJAHKOB CBHUJIETENHCTB (YIOCTOBEPEHMH) 00 OKOHYAHUU OO0yUEHMUS
32 HOBBIM HOMEpPOM YYEeTHOH 3amuch. PsaoM C HOMEpPOM CBUAETEIHCTBA
(ymocToBepeHus) JeniaeTcs moMmerka «Jlybnukat» ¢ ykKazaHWeM HOMepa paHee
BBIJIAHHOTO CBU/IETEIHCTBA (YIOCTOBEpeHNs). PsimoM ¢ HOMEpOM paHee BBIJaHHOTO
CBHETEIBCTBA (YJIOCTOBEPEHUS) HelaeTcs TOMEeTKa «YTpadeHO» C yKa3aHWeM
HOMepa IyOJKatTa CBUIETENBCTBA (YIOCTOBEPEHHS).

IV. Ilopsinok 3anonHeHns: 0JIAHKOB JOKYMEHTOB O {ONOJHUTEJIbHOM
npodeccHnoHaIBLHOM 00pa30BaHHH U JOKYMEHTOB NPOo¢ecCHOHAIBHOI0
o0yueHmusl.

4.1. brnanku cBUIETENbCTB (YIOCTOBEPEHUN) 3aI0IHSAIOTCS BPYUHYIO WIIN Ha
IIpUHTEPE, HA PYCCKOM SI3BIKE.
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4.2. CBUJIEIeNIbCTBO UMEET CEPHI0 M IIOPSIKOBBIA HOMEp. YKa3hIBACTCA
IIOJTHOE HAaUMEHOBAHUE 00pa3oBaTeIbHON OpraHu3aliH, BBIABIIEH
CBUIIETENHCIBO (Y 10CTOBEpeHre) 00 OKOHIAHUA O0yYeHMsL.

473, Mamunusi, UM, 0T4ecTBO (TPU HAIMYMHU) BBIMYCKHWKA BHOCATCT B
CBHIIETENECTBO (YIOCTOBEpEHUE) B COOTBETCTBHU C JAHHBIMK, YKa3aHHBIMH B
TOKyMEHTE, YI0CTOBEPSIOIIEM JITYHOCTD BBIILYCKHHUKA.

4.4, B caumerenscTBe (YIOCTOBEpPEHMHM) YKasblBaeTCs JlaTa BBIIAYH.
COryacHO MPOTOKOJYy HTOTOBOM aTTeCTallly, B CBHAETEIBCTBO (y1OCTOBEpEHUE)
BBICTABISIOTCS. OLEHKW [0 Y4eOHEIM IpeaMeTaM, ¢ yKaszaHueM oObEMa 9acos,
COOTBETCTBYIOLIMX yUeOHOMY IUIAHY MO IPEAMETY.

4.5. Tlojimch  DPYKOBOIWTENS  OOpa3OBaTENbHOW — OpraHM3aluy B
CBUIETENHCTBO (y/10CTOBEpEHMEe) MPOCTABIACTCS YePHOM MacTod M 3aBepAeTCd
neyarsio YUY 1O «Yuebusiit nentp «IIpodeccruonain.

B ciyuae BpeMEHHOTO OTCYTCTBHS PYKOBOIHUTENs 0OpasoBaTeNbHOU
OpraHHM3allid  CBUIETENHCTBO  (YIOCTOBEPEHHE) — MOJIKCHIBAIOTCS  JIMLIOM,
FCIIONHSIONIHM 00S3aHHOCTH PYKOBOAUTENIS 00pa30BaTENLHON OpraHU3allUM, Ha
OCHOBAHUM IIpHKa3a 00pa30BaTeNbHON OpraHU3allu.

V. Vyer u xpaHeHHe GJIaHKOB CBUIETEJbCTB (YA0CTOBEpPeHHii).

5.1. Jlns yuera BBIJAUM CBHIETENECTB (YOOCTOBEPEHHH), a TaKxke
TyOIUKaTOB, BEAYTCH:

- SKypHaibl ydeTa BbIA4Yd CBHAETEIBCTB O mpodeccun pabodero,
JIOJDKHOCTH CI1y’KaIlero (OXpaHHUKOB 4, OXpaHHHUKOB 5 M OXPaHHHUKOB 6 pa3ps/ioB,
BCE OTAEIBHO);

- XypHAlbl yuera BbLIAYM CBUIETENBCTB O IOBBIIEHHH KBAIM(QUKAIUHA
OXPaHHMKOB (OXPAIHUKOB 4, OXPaHHHKOB 5 W OXPaHHUKOB 6 pa3psajioB, BCe
OTHENBHO);

- JKypHaJl ydYeTa BBIAYM YJOCTOBEPEHHH IIOBBINIEHWS KBaIM(pUKAIUA
PYKOBOJMTENEH HACTHBIX OXPAHHBIX OpraHW3aldi, BIIEPBEIE Ha3HAYaeMBIX Ha
JOJI?)KHOCTB;

- JKypHal  BBJIAYM  YJOCTOBEPCHMH  IIOBBINIEHHS — KBaIU(UKALUH
PYKOBOJMTENIEH YaCTHBIX OXPAHHBIX OpPraHU3aIui;

- SKYpHAI BbIIAYH CBUACTENBCTB IO HPO(PECCHOHANBHOM IOATOTOBKE
HMHKaCcCaTOPOB;

- JKypHAIl yuera BbIIa49d CBUAETEIHCTB IO MPOMeCCHOHABHOM TOATOTOBKE
meficTByoImMxX nHkaccaropekux padoraukos ITAO «Coepbanky.

5.2. Branku cBHAETeNIbCTB (YIAOCTOBEPEHHM) KaK HOKYMEHTBI CTPOTOH
OTYETHOCTA XPAaHAICS B YCIOBHSIX, WCKIIOYAOMUX HECAHKIIMOHUPOBAHHBIN
JOCTYNl K HHAM, @ HMEHHO: B celie ¢ HameKHBIM BHYIPEHHHM 3aMKOM Y
crenuanucTa 1o yueonoit padore.

5.3. Bnanky cBumerenbcTB  (YIOCTOBEPEHUI), HCIOPYEHHBIE — IPH
3aTIOJIHEHUH, T10/J1€/KAT CITUCAHUIO B YCTAHOBIEHHOM ITOPSIJIKE.

5.4. Jluiam, MO KakuM JIMOO IpWYMHAM, HE 3aKOHUUBIIUM OOydYeHHE IO
porpaMMam 11pO(heCCUOHAIBHOIO o0yueHus 151 JIOTIOJTHUTEIIEHOT'O
npodeccroHabHOr0 00pa30BaHys, BEIIAETCS CIIPaBKa YCTaHOBICHHOTO obpazna.



F oD HKypHaisl JUIS pEerucTparun BBIJIAHHBIX JIOKYMEHTOB
IIPOIIHYPOBBIBAIOTCS, POHYMepOBEIBatoTcs 1 Xpanarcs B UY IO «Y4eOHbIN
merTp «lIpodeccuonam.



